CD)X&

Script Name

TRI-MEweb RY 2016 User Acceptance Testing

Script Synopsis

The RY 2016 TRI-MEweb User Acceptance Testing script guides you through the key scenarios required when preparing and certifying a
TRI form.

Prerequisites

The user has a CDX user ID and access to the TRI-MEweb data flow in CDX. The user has successfully logged into CDX and has access to
at least one TRIFID.

Tests Performed Page
TRI-UAT 1.1 Adding a facility 2-4

TRI-UAT 1.2 Preparing a Form A 5-7

TRI-UAT 1.3 Preparing a Form R 8-10
TRI-UAT 1.4 Checking your forms for errors 11-12
TRI-UAT 1.5 Certifying your forms 13-14
Additional Tests for EPA Headquarters Only

TRI-UAT 1.6 Uploading a Form R via XML Upload 15-17
TRI-UAT 1.7 Importing a prior year form 18-20

Introduction

These test scripts are sample scenarios to get you started with common processes within TRI-MEweb. This UAT session will allow you to access the
modernization TRI-MEweb application before it is made publicly available in January 2017. We highly encourage you to provide feedback on your experience
via the JIRA issue collectors and if at any time you are in need of assistance with the application please contact Daniel Mayard (337-484-1745) or Val
Nwokobia (703-227-5562) for help.
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Test Name Adding a facility

Test ID TRI-UAT 1.1

Synopsis The test will verify that the user can add a facility to their profile.

Prerequisites The user has logged into CDX and the TRI-MEweb application is open.
m‘gﬁﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ P-ac H 4% My TRI| Central Data Excha... | ‘

File Edit View Favorites Tools Help

5% & [Dev] CDX Home Central

. & [Test] CDX Home Central...

MAYARD - CERTIFIER - daniel mayard@cgifederal.com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Lu Tutorials + 4% Preferences @ Help Chat

~
Welcome to TRI-MEweb! - Nefifiations

Use the links above to navigate through TRI-MEweb or use the dropdown below to get started: .
¢ ¢ pd ¢ TRIFID Signature Agreements

I need to:| select an action - The following TRIFID signature agreements are unsigned. Click a TRIFID
) - below to sign your agreement for that facility or click here to sign all
provide info on why my facility is not ~ agreements at once:
reporting ) . ) .
Your RY 20 iile Edit | | What is new in TRI-MEweb? DFETENTS00SHOLND
i TRI-MEweb modemization factsheet * ToSoWEVSFHa
Al Facities e: Daniel Mayard -MEweb modemization factsheel + 7050WWLKNSMIMDR
update my facilities User ID: DGMAYARD (PDF)
s: daniel. mayard@cgifederal.com - New RY 2016 reporting requirements You cannot certify forms for these facilities until you have signed your
prepare a form 484-1745 - TRI-MEweb enhancements TRIFID signature agreement.
le: Certifying Official
review my submission history
v
ertify nending form: 248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the
Xy longer processing times near the reporting deadline
eReceipts Available
The following eReceipts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ T050WCVEPH192KA (2016)
Release Trends @ - 7050WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your confirmation that your submission(s) have been
U; received and processed
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See More

Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home
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Navigation Steps Notes

1. From the My TRI page, click the "I need to:” drop-down and select
the “add a facility” option from the drop-down menu. This will take
you to the “Add Facility” page. Use the images provided for
reference.

*Note: User experience may vary compared to images shown.

[E=E F =)

‘E“PSH hitps://testngn.epacdxnodenet/cdx-trime-web/action/facility/add Oo-ac H 4% Add Facility | Central Data .. | | ok L

File Edit View Favorites Tools Help

& [Dev] CDX Home Central ... & [Test] CDX Home Central..

- CERTIFIER - daniel mayard@cgifederal. com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Ln Tutorials ~ 4k Preferences & Help Chat

Add Facility

TRI facilities are location specific. This means that if a prior owner or operator reported to TRI for the location, then you should report to TRI using the same TRI identification number (TRIFID) as used by the prior owner. If your facility changes its physical location, you should report under the TRIFID
for the new location. If you have any questions regarding which TRIFID to use for your facility, please contact the CDX Help Desk at (388) 890-1995. Reporting under the incorrect TRIFID will delay the processing of your TRI forms,

Select an option below to get started

My facility has previously reported fo TRI
My facility has not previously reporied to TRI

1 am not sure if my facility has previously reported o TRI

Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home
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Navigation Steps

Notes

2. On the “Add Facility” page you will see 3 options for adding a facility.
To begin, choose the third option of I am not sure if my facility has
previously reported to TRI.” This will launch the Facility Widget and
allow you to perform a search for an existing facility. If you are
unable to find your facility, you will be given the option to create
one. Follow the on-screen instructions to add a facility to your
profile.

3. This test is complete when you arrive at the “Manage Facilities” page
having successfully added a facility to your profile. You should see
the newly added facility listed in the table. Feel free to return to the
“Add Facility” page and perform the other two scenarios for adding a
facility as well.

TRI-UAT Test Script v1.0

October 28, 2016
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Test Name Preparing a Form A

Test ID TRI-UAT 1.2

Synopsis The test will verify that the user can create and prepare a Form A.

Prerequisites The user has logged into CDX and the TRI-MEweb application is open.
g{@\g;ﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ PL-ac H 45 My TRI| Central Data Excha... % | |

File Edit View Favorits Tools Help
5% & [Dev] CDX Home Central ... 35 [Test] CDX Home Central...

mayard@cgifederal. com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Tutorials + ¥ Preferences &# Help Chat

~
Welcome to TRI-MEweb! - Neffcations

Use the links above to navigate through TRI-MEweb or use the dropdown below to get started: .
¢ ¢ pd ¢ TRIFID Signature Agreements

I need to:| select an action - The following TRIFID signature agreements are unsigned. Click a TRIFID
) . below to sign your agreement for that facility or click here to sign all
provide info on why my facility is not ~ agreements at once:
reporting ) R ) .
Your RY 201 iile Ecit | | What is new in TRI-MEweb? DPTENTE00SHDLND
a0d a facility  Dani - TRI-MEweb modemization factsheet - TosowevsErst
All Facilities : Daniel Mayard - 7050WWLKNSMIMDR
update my facilities User ID: DGMAYARD (PDF)
s 582 daniel mayard@cgifederal.com « New RY 2016 reporting requirements You cannot certify forms for these facilities until you have signed your
prepare a form 484-1745 + TRI-MEweb enhancements TRIFID signature agreement.
le: Certifying Official
review my submission history
v
ertifv_ nendina form: 248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the
Ny longer processing imes near the reporting deadiine.
eReceipts Available
The following eRecelpts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ 7050WCVSPH192KA (2016)
Release Trends @ - 70S0WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your ion that your iSSi have been
U; received and processed.
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Version: 2016.0 30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
5



CD)X&

Navigation Steps Notes

1. From the My TRI page, click the "I need to:” drop-down and select
the “prepare a form” option from the drop-down menu. This will take
you to the “Form Home"” page. Use the images provided for
reference.

*Note: User experience may vary compared to images shown.

tngn.epacdxnode.net/cdx-trime-web/action/form/home/ O-ac H &2 Form Home | Central Data .. x| | 117 e fed

File Edit View Favorites Tools Help

& [Dev] CDX Home Central ... & [Test] CDX Home Central..

My TRI Facility Management ~ Forms ~ Submission History Help Ln Tutorials ~ 4k Preferences &= Help Chat
Form Home
Reporting Year: 2016 - Filter: I:l Manage F:
TRIFID Facility Name Address Form Count Actions
+  1946WLMGXXRR2 ALMEGA 539 CAJUNDOME BLVD, LAFAYETTE, LA 70506 In Progress: 14 / Pending: 0 / Certified: 9
+ 2220WBLLTL13INC BELL ATLANTIC VA 73064 1310 N COURTHOUSE RD, ARLINGTON, VA 22201 In Progress: 20 / Pending: 0 / Certified: 0
IMport prior year form(s)
+ 7050WCVSPH111WE CVS PHARMACY 5554 111 WESTGATE RD, LAFAYETTE, LA 70506 In Progress: 0 / Pending: 0 / Certified: 3 2 Upload XML
+ 7050WCVSPH192KA CVS PHARMACY 5443 1920 KALISTE SALOOM RD, LAFAYETTE, LA 70508 In Progress: 6 / Pending: 0 / Certified: 9
+ 7050WCVSPH544AM CVS PHARMACY 8958 5044 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 3 / Pending: 0 / Certified: 0
+ 7050WCVSPHT3BER CVS PHARMACY 5284 705 BERTRAND DR, LAFAYETTE, LA 70306 In Progress: 0/ Pending: 0/ Certified: 2
+ 7050WDGCMP711JH DG & COMPANY, LLC 711 JOHNSTON ST, LAFAYETTE, LA 70501 In Progress: 0/ Pending: 0/ Certified: 1
+ 7050WLBRTS44AMB ALBERTSONS 2719 4400 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 0/ Pending: 0/ Certified: 0

- K

30-BETA | Contact Technical Support | EI

e | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
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Navigation Steps

Notes

2. Click the “"Add Form(s)” drop-down in the “Actions” column for the
facility you would like to prepare a form for.

3. Click the “Create new form(s)” option from the drop-down menu.

4. Follow the on-screen instructions in the pop-up to select the

chemical “"Benzene”. Once it is chosen, click the “"Add Form(s)”
button. This will take you back to “Form Home” page.

*Note: Not all chemicals can be prepared as a Form A so to be sure you can
successfully complete this test we recommend “Benzene” as your chemical.

5. The chemical name that you've chosen will be shown beneath the
applicable facility. Under the “Form Type” column click the “change”
link.

6. On the “Change Form Type” pop-up, select the “Form A” radio
button and click “Save” to change the form to a Form A. This will
take you back to the “Form Home"” page.

7. Click the “Continue” button under the “Actions” column to begin the
form and follow the on-screen instructions to prepare your Form A.

8. Fill out the applicable sections within the form and navigate through
the form parts by using the “Prev” and “Next” buttons at the bottom
of the. You may click “"Save” at any time to save your changes.

9. This test is complete when you click “Next (Check for Errors)” and

arrive at the “Check For Errors” page.

TRI-UAT Test Script v1.0

October 28, 2016
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Test Name Preparing a Form R

Test ID TRI-UAT 1.3

Synopsis The test will verify that the user can create and prepare a Form R.

Prerequisites The user has logged into CDX and the TRI-MEweb application is open.
g{@\g;ﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ PL-ac H 45 My TRI| Central Data Excha... x| |

File Edit View Favorits Tools Help
5% & [Dev] CDX Home Central ... 35 [Test] CDX Home Central...

mayard@cgifederal. com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Tutorials + ¥ Preferences &# Help Chat

~
Welcome to TRI-MEweb! - Neffcations

Use the links above to navigate through TRI-MEweb or use the dropdown below to get started: .
¢ ¢ pd ¢ TRIFID Signature Agreements

I need to:| select an action - The following TRIFID signature agreements are unsigned. Click a TRIFID
) . below to sign your agreement for that facility or click here to sign all
provide info on why my facility is not ~ agreements at once:
reporting ) R ) .
Your RY 201 iile Ecit | | What is new in TRI-MEweb? DPTENTE00SHDLND
a0d a facility  Dani - TRI-MEweb modemization factsheet - TosowevsErst
All Facilities : Daniel Mayard - 7050WWLKNSMIMDR
update my facilities User ID: DGMAYARD (PDF)
s 582 daniel mayard@cgifederal.com « New RY 2016 reporting requirements You cannot certify forms for these facilities until you have signed your
prepare a form 484-1745 + TRI-MEweb enhancements TRIFID signature agreement.
le: Certifying Official
review my submission history
v
ertifv_ nendina form: 248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the
Ny longer processing imes near the reporting deadiine.
eReceipts Available
The following eRecelpts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ 7050WCVSPH192KA (2016)
Release Trends @ - 70S0WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your ion that your iSSi have been
U; received and processed.
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See More

v

Version: 2016.0 30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home
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Navigation Steps Notes

1. From the My TRI page, click the "I need to:” drop-down and select
the “prepare a form” option from the drop-down menu. This will take
you to the “Form Home"” page. Use the images provided for
reference.

*Note: User experience may vary compared to images shown.

tngn.epacdxnode.net/cdx-trime-web/action/form/home/ O-ac H &2 Form Home | Central Data .. x| | 117 e fed

File Edit View Favorites Tools Help

& [Dev] CDX Home Central ... & [Test] CDX Home Central..

My TRI Facility Management ~ Forms ~ Submission History Help Ln Tutorials ~ 4k Preferences &= Help Chat
Form Home
Reporting Year: 2016 - Filter: I:l Manage F:
TRIFID Facility Name Address Form Count Actions
+  1946WLMGXXRR2 ALMEGA 539 CAJUNDOME BLVD, LAFAYETTE, LA 70506 In Progress: 14 / Pending: 0 / Certified: 9
+ 2220WBLLTL13INC BELL ATLANTIC VA 73064 1310 N COURTHOUSE RD, ARLINGTON, VA 22201 In Progress: 20 / Pending: 0 / Certified: 0
IMport prior year form(s)
+ 7050WCVSPH111WE CVS PHARMACY 5554 111 WESTGATE RD, LAFAYETTE, LA 70506 In Progress: 0 / Pending: 0 / Certified: 3 2 Upload XML
+ 7050WCVSPH192KA CVS PHARMACY 5443 1920 KALISTE SALOOM RD, LAFAYETTE, LA 70508 In Progress: 6 / Pending: 0 / Certified: 9
+ 7050WCVSPH544AM CVS PHARMACY 8958 5044 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 3 / Pending: 0 / Certified: 0
+ 7050WCVSPHT3BER CVS PHARMACY 5284 705 BERTRAND DR, LAFAYETTE, LA 70306 In Progress: 0/ Pending: 0/ Certified: 2
+ 7050WDGCMP711JH DG & COMPANY, LLC 711 JOHNSTON ST, LAFAYETTE, LA 70501 In Progress: 0/ Pending: 0/ Certified: 1
+ 7050WLBRTS44AMB ALBERTSONS 2719 4400 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 0/ Pending: 0/ Certified: 0

- K

30-BETA | Contact Technical Support | EI

e | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
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Navigation Steps

Notes

2.

Click the “Add Form(s)” drop-down in the “Actions” column for the
facility you would like to prepare a form for.

Click the “Create new form(s)” option from the drop-down menu.

Follow the on-screen instructions in the pop-up to select a chemical
that you would like to create a form for. Once it is chosen, click the
“Add Form(s)” button. This will take you back to “Form Home"” page.

The chemical name that you’ve chosen will be shown beneath the
applicable facility. Click the “Begin Form” button under the “Actions”
column to begin the form and follow the on-screen instructions to
prepare your Form R.

Fill out the applicable sections within the form and navigate through
the form parts by using the “Prev” and “Next” buttons at the bottom
of the screen or by using the navigation bar at the top of the form
header (Form R only). You may click "Save” at any time to save your
changes.

This test is complete when you click "Next (Check for Errors)” and
arrive at the “Check For Errors” page.

TRI-UAT Test Script v1.0

October 28, 2016

10



CDX%

Test Name Checking your forms for errors

Test ID TRI-UAT 1.4

Synopsis The test will verify that the user can check their form for errors.

Prerequisites The user is logged into the TRI-MEweb application and has prepared at least one form.
g{@\g;ﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ P-ac H 4% My TRI| Central Data Excha... | ‘

File Edit View Favorites Tools Help

5% & [Dev] CDX Home Central ... & [Test] CDX Home Central...

DGMAYARD - CERTIFIER - daniel. mayard@cgifederal.com (Log out)

My TRI Facility Management ~ Forms ~ ; Submission History Help Lu Tutorials + 4% Preferences @ Help Chat

Form Home

~
Welcome to TREMEWeb!  upiosa Forms - Nofifications
Use the links above to navigate tt : the drop 1 below to get started: .
TRIFID Signature Agreements
Ineedto:| select an action (== S ST ~ The following TRIFID signature agreements are unsigned. Click a TRIFID
1 below to sign your agreement for that facility or click here to sign all
Pending Forms [ agreements at once:
Your RY 2016 Snapshot User Profile Edit | | What is new in TRI-MEweb? + DPTENTS00SHDLND
i TRI-MEweb mod: tion factsheet - TO50WCVSPHS44AM
Al Facities ~ Name: Daniel Mayard -MEweb modemization factsheel + 7050WWLKNSMIMDR
CDX User ID: DGMAYARD (PDF)
Email Add daniel i . i You cannot certify forms for these facilities until you have signed your
1 Cerliied for RY 2016 (27) ‘mail laniel com New RY 2016 reporiing requirements ! ify ¥ igi e
[ Pending Certiication (1) Phone: (337) 484-1745 « TRI-MEweb enhancements TRIFID signature agreement.
I In progress (55) ‘CDX User Role: Certifying Official

248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the

Ry longer processing times near the reporting deadline
eReceipts Available
The following eReceipts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ T050WCVEPH192KA (2016)
Release Trends @ - 7050WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your confirmation that your submission(s) have been
U; received and processed
0.8
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See More

(v}

| https://testngn. epacdxnode.net/cd-trime-web/action/forms/validate/ checkForErors/ Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
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Navigation Steps

Notes

1. From the My TRI page, click the “Forms” drop-down in the
navigation bar and select the “Check for Errors” option from the
drop-down menu. Use the image provided for reference. This will
take you to the “Check for Errors” page.

*Note: User experience may vary compared to images shown.

2. Make sure that the appropriate facility is chosen in the “Select a
Facility:” drop-down and follow the on-screen instructions to check
your form(s) for errors.

In this section you can:

e View an Error List in the event a form has failed the error
check by clicking “View/Fix Errors” in the “Failed Form(s)”
table. This list will allow you to review the errors found and
enter “Error Navigation Mode” where you can return to the
form and fix the errors in their respective section of the
form.

e View “"Summary Reports” in the event the form has passed
after being checked for errors and is listed in the “Passed
Form(s)” table.

3. This test is complete when you have successfully moved your form
to the “Passed Form(s) table” and any critical errors (if applicable)
have been addressed.

TRI-UAT Test Script v1.0

October 28, 2016

12



CDX%

Test Name Certifying your forms

Test ID TRI-UAT 1.5

Synopsis The test will verify that the user can certify and submit a form.

Prerequisites The user has logged into TRI-MEweb application and has at least one form that has passed the error check.
g{@\g;ﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ P-ac H 4% My TRI| Central Data Excha... | ‘

File Edit View Favorites Tools Help

5% & [Dev] CDX Home Central ... & [Test] CDX Home Central...

DGMAYARD - CERTIFIER - daniel. mayard@cgifederal.com (Log out)

My TRI Facility Management ~ Forms ~ ; Submission History Help Lu Tutorials + 4% Preferences @ Help Chat

Form Home

~
Welcome to TREMEWeb!  upiosa Forms - Nofifications
Use the links above to navigate tt : the drop 1 below to get started: .
TRIFID Signature Agreements
Ineedto:| select an action (== S ST ~ The following TRIFID signature agreements are unsigned. Click a TRIFID
1 below to sign your agreement for that facility or click here to sign all
Pending Forms [ agreements at once:
Your RY 2016 Snapshot User Profile Edit | | What is new in TRI-MEweb? + DPTENTS00SHDLND
i TRI-MEweb mod: tion factsheet - TO50WCVSPHS44AM
Al Facities ~ Name: Daniel Mayard -MEweb modemization factsheel + 7050WWLKNSMIMDR
CDX User ID: DGMAYARD (PDF)
Email Add daniel i . i You cannot certify forms for these facilities until you have signed your
1 Cerliied for RY 2016 (27) ‘mail laniel com New RY 2016 reporiing requirements ! ify ¥ igi e
[ Pending Certiication (1) Phone: (337) 484-1745 « TRI-MEweb enhancements TRIFID signature agreement.
I In progress (55) ‘CDX User Role: Certifying Official

248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the

Ry longer processing times near the reporting deadline
eReceipts Available
The following eReceipts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ T050WCVEPH192KA (2016)
Release Trends @ - 7050WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your confirmation that your submission(s) have been
U; received and processed
0.8
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See More

(v}

| https://testngn. epacdxnode.net/cd-trime-web/action/forms/validate/ checkForErors/ Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
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Navigation Steps

Notes

1. From the My TRI page, click the “Forms” drop-down in the
navigation bar and select the “Check for Errors” option from the
drop-down menu. Use the image provided for reference. This will
take you to the “Check for Errors” page.

*Note: User experience may vary compared to images shown.

2. In the “Passed Form(s)” section select the form(s) you would like to
certify and follow the on-screen instructions to certify and submit
your form to EPA.

In this section you can:

e View “"Summary Reports” in the event the form has passed
after being checked for errors and is listed in the “Passed
Form(s)” table.

e Choose to “"Select other Certifying Official” and add a new
Certifying Official.

e View the status of passed forms and whether their
Certifying Official has been notified.

e  Certify and submit forms to EPA.

3. This test is complete when you arrive at the “Submission
Confirmation” page where you can view the details of your
successful submission.

TRI-UAT Test Script v1.0

October 28, 2016
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Test Name Uploading a Form R via XML Upload (EPA Only Test)

Test ID TRI-UAT 1.6

Synopsis The test will verify that the user can upload a Form R as an XML.

Prerequisites The user has logged into CDX and the TRI-MEweb application is open.
m‘gﬁ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ P-ac H 4% My TRI| Central Data Excha.. X| ‘

File Edit View Favorites Tools Help

5% & [Dev] CDX Home Central ... & [Test] CDX Home Central...

DGMAYARD - CERTIFIER - daniel. mayard@cgifederal.com (Log out)

My TRI Facility Management ~ Forms ~ ; Submission History Help Lu Tutorials + 4% Preferences @ Help Chat

Form Home

~
Welcome to TRIMEWeb! | uposoroms | ~ Nofifications
Use the links above to navigate ti~ the dropdown below to get started:

TRIFID Signature Agreements
The following TRIFID signaiure agreements are unsigned. Click a TRIFID
below to sign your agreement for that facility or click here to sign all

 Check for Errors
Ineedto:| selectan action

Pending Forms n agreements at once:
Your RY 2016 Snapshot User Profile Edit | | What is new in TRI-MEweb? - DPTENTS00SHDLND
i TRI-MEweb modenization factsheet + T0SoWeVSRHSAAA
Al Facilties - Name: Daniel Mayard MEWED modemization factsnee - 7050WWLKNSMIMDR
CDX User ID: DGMAYARD (PDF)
Email Add daniel. i - i ‘You cannot certify forms for these facilities until you have signed your
1 Cerliied for RY 2016 (27) ‘mail laniel com New RY 2016 reporiing requirements ! ify ¥ igi e
[ Pending Certiication (1) Phone: (337) 484-1745 + TRI-MEweb enhancements TRIFID signature agreement.
I In progress (55) ‘CDX User Role: Certifying Official

248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the

Ry longer processing times near the reporting deadline
eReceipts Available
The following eReceipts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ T050WCVEPH192KA (2016)
Release Trends @ - 7050WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your confirmation that your submission(s) have been
U; received and processed
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| oitesi/testngn.cpacdinode net/cds:trime-web/action/forms/ uploadForms/ Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home
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Navigation Steps Notes

1. From the My TRI page, click the “Forms” drop-down in the
navigation bar and select the “Upload Forms” option from the drop-
down menu. This will take you to the “Upload Forms” page. Use the
images provided for reference.

*Note: User experience may vary compared to images shown.

[E=E F =)

|42, nttps:/testngn epaccnode net/cdx-trime-web/action/forms/uplozdForms/ O - @& |[ ¥ uplaad Forms | Central Dat... * | | 0} 9a o3

File Edit View Favorits Tools Help
I5 & [Dev] CDX Home Central ... & [Test] CDX Home Central...

DGMAYARD - CERTIFIER - daniel mayard@cgifederal. com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Ln Tutorials ~ 4k Preferences & Help Chat

Upload Forms

You can upload your TRI reporting forms in XML format by dropping the XML file in the box below or clicking the box and selecting your file. Your XML file must comply with the TRI Data Exchange XML schema. Your XML file can contain one or more chemicals for a single facility. The Upload Forms
tool only accepts uploads for the current reporting year. Large files (e.g. over 100 chemicals) may take up to a minute to upload.

Muse Facility Information from XML

Drop XML file here or click here to select an XML file to upload

Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home

TRI-UAT Test Script v1.0 October 28, 2016
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Navigation Steps

Notes

2. Use the XML file provided to you through email and either drag and
drop it into the box or browse to the file once it is saved on your
computer by clicking “click here to select an XML file to upload”.
Once the XML file has loaded, follow the on-screen instructions to
save the form to your profile.

3. This test is complete when you have successfully saved an uploaded
form and returned to the “Form Home"” page where you can see it
listed in the table under the appropriate facility.

TRI-UAT Test Script v1.0

October 28, 2016
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Test Name Importing a prior year form (EPA Only Test)

Test ID TRI 1.7

Synopsis The test will verify that the user can import a prior year form.

Prerequisites The user has logged into CDX and the TRI-MEweb application is open.
g{@\g;ﬂ hitps://testngn.epacdxnodenet/cdx-trime-web/action/myTri/home/ P-ac H 4% My TRI| Central Data Excha... | ‘

File Edit View Favorits Tools Help
5% & [Dev] CDX Home Central ... & [Test] CDX Home Central...

DGMAYARD - CERTIFIER - daniel. mayard@cgifederal.com (Log out)

My TRI Facility Management ~ Forms ~ Submission History Help Lu Tutorials + 4% Preferences @ Help Chat

~
Welcome to TRI-MEweb! - Nefifiations

Use the links above to navigate through TRI-MEweb or use the dropdown below to get started: .
¢ ¢ pd ¢ TRIFID Signature Agreements

I need to:| select an action - The following TRIFID signature agreements are unsigned. Click a TRIFID
below to sign your agreement for that facility or click here to sign all

provide info on why my facility is not ~ agreements at once:
reporting ) . ) .
Your RY 201 iile Edit | | What is new in TRI-MEweb? DFETENTS00SHOLND
a0d a facility  Dani - TRI-MEweb modemization factsheet + TDEOWEVSEHSY
All Facilities ez Daniel Mayard - 7050WWLKNSMIMDR
update my facilities User ID: DGMAYARD (PDF)
s 382 daniel. mayard@cgifederal.com « New RY 2016 reporting requirements ‘You cannot certify forms for these facilities until you have signed your
prepare a form 484-1745 « TRI-MEweb enhancements TRIFID signature agreement.
le: Certifying Official
review my submission history
v
ertify nending form: 248 Days Until RY 2016 Deadline
Itis recommended you get your reports in as soon as possible to avoid the
Ny longer processing times near the reporting deadline
eReceipts Available
The following eReceipts are now available for your review:
+ 1946WLMGXXRR2 (2016)
+ T050WCVEPH192KA (2016)
Release Trends @ - 7050WWLGRN2517K (2016)
ALMEGA (194BWLMGXXRR2) . - DPTPNTS00SHDLND (2015)
eReceipts are your confirmation that your submission(s) have been
U; received and processed
0.3
07
4 os
2 b
% a3
02
0.1
0 .
RY 2015
See More

(v}

Version: 2016.0.30-BETA | Contact Technical Support | EPA Home | MyCDX | TRI Program Home
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Navigation Steps Notes

1. From the My TRI page, click the "I need to:” drop-down and select
the “prepare a form” option from the drop-down menu. This will take
you to the “Form Home"” page. Use the images provided for
reference.

*Note: User experience may vary compared to images shown.

tngn.epacdxnode.net/cdx-trime-web/action/form/home/ O-ac H &2 Form Home | Central Data .. x| | 117 e fed

File Edit View Favorites Tools Help

& [Dev] CDX Home Central ... & [Test] CDX Home Central..

My TRI Facility Management ~ Forms ~ Submission History Help Ln Tutorials ~ 4k Preferences &= Help Chat
Form Home
Reporting Year: 2016 - Filter: I:l Manage F:
TRIFID Facility Name Address Form Count Actions
+  1946WLMGXXRR2 ALMEGA 539 CAJUNDOME BLVD, LAFAYETTE, LA 70506 In Progress: 14 / Pending: 0 / Certified: 9
+ 2220WBLLTL13INC BELL ATLANTIC VA 73064 1310 N COURTHOUSE RD, ARLINGTON, VA 22201 In Progress: 20 / Pending: 0 / Certified: 0 + Create new form(s}
I & Import prior year form(s)
+ 7050WCVSPH111WE CVS PHARMACY 5554 111 WESTGATE RD, LAFAYETTE, LA 70506 In Progress: 0 / Pending: 0 / Certified: 3 X Upload XML
+ 7050WCVSPH192KA CVS PHARMACY 5443 1920 KALISTE SALOOM RD, LAFAYETTE, LA 70508 In Progress: 6 / Pending: 0 / Certified: 9
+ 7050WCVSPH544AM CVS PHARMACY 8958 5044 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 3 / Pending: 0 / Certified: 0
+ 7050WCVSPHT3BER CVS PHARMACY 5284 705 BERTRAND DR, LAFAYETTE, LA 70306 In Progress: 0/ Pending: 0/ Certified: 2
+ 7050WDGCMP711JH DG & COMPANY, LLC 711 JOHNSTON ST, LAFAYETTE, LA 70501 In Progress: 0/ Pending: 0/ Certified: 1
+ 7050WLBRTS44AMB ALBERTSONS 2719 4400 AMBASSADOR CAFFERY PKY, LAFAYETTE, LA 70508 In Progress: 0/ Pending: 0/ Certified: 0

- K

30-BETA | Contact Technical Support | EI

e | MyCDX | TRI Program Home
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Navigation Steps

Notes

2.

Click the “Add Form(s)” drop-down in the “Actions” column for the
facility you would like to prepare a form for.

Click the “Import prior year form(s)” option from the drop-down
menu.

Follow the on-screen instructions in the pop-up to select a chemical
that you would like to import a prior year form for. Once it is chosen,
click the “Import Form(s)” button. This will take you back to “Form
Home"” page.

The chemical name that you’ve chosen will be shown beneath the
applicable facility. Click the “Begin Form” button under the “Actions”
column if you would like to begin the form and follow the on-screen
instructions to prepare your prior year form.

This test is complete when the prior year form is available on the
“Form Home"” page where you can see it listed in the table under the
appropriate facility.

TRI-UAT Test Script v1.0
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